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POLICY OBJECTIVE 
 
To establish policy on when fees will be waived or reduced for facility rental fees. 
 
ASSIGNED RESPONSIBILITY 
 
City Manager, Assistant City Manager, Property Manager 
 
APPLICABILITY 
 
Applicable to all requests made to the City requesting fee waivers or reductions. 
  
POLICY 
 
City facilities will be available for rental by private individuals or community groups at a 
cost determined by the current fee schedule adopted by council and updated annually.  
Exceptions to the adopted fee schedule for City Facilities  
 
Groups Eligible for the 50% Discounted Rate 
 
Schools, Non-Profit Organizations, and Government Agencies 
 
Discount Group Definitions: 
 

1. Schools – organizations that are school agencies and organizations that 
support schools.  The discount shall only be applicable to the City of Eureka 
school system and private schools operating within the City of Eureka. 

2. Non-profit Service – organization whose primary purpose is to provide a 
charitable or philanthropic service available to the public.  This discount shall 
not apply to organizations that do not provide services to the citizens of the 
City of Eureka. 

3. Government Agencies – Federal, State, County, Municipal and services 
district organizations.  This discount shall not apply to employee 
organizations or activities. 

 
Reciprocity: 
 
Notwithstanding the above, agencies that provide building facilities to the City of Eureka 
free of charge or at a reduced rate shall be allowed to use City building free of charge or 
at an equivalent rate to that charged to the City, not to exceed the Base Rental Rate 
established by the adopted fee schedule. 
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Events eligible for fee waiver: 
 
The City recognizes that certain events, which benefit the community and are open to the 
general public free of charge, i.e. Veteran’s Day Program, do not generate revenue and 
should be eligible as a special event without a facility charge.  Event organizers must 
request the waiver from the City Manager in written form on the organization’s 
letterhead.  Letters shall be addressed to the City Manager who will determine if the 
organization meets the requirements of the fee waiver policy. 
 
Staff will provide City Council with a list of fees waived and cost to the City on an 
annual basis during the budget process. 
 
Facilities not available for fee reduction or waiver: 
 
Per City of Eureka Resolution No. 99-57, the Wharfinger building is not eligible for fee 
waivers or fee reductions. 
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