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POLICY OBJECTIVE 
 
To provide procedures for collection of the cost of work performed by City Forces.       
 
ASSIGNED RESPONSIBILITY 
 
City Manager and all Department Heads. 
 
APPLICABILITY 
 
Applicable to all expenses incurred by City forces for work performed for applicants 
under pertinent sections of the Municipal Code, and expenses incurred by City forces for 
work performed caused by damage to City property by others. 
 
POLICY: 
 
Work to be performed for applicant. 
 

1. Estimate of Work 
 

An estimate of the work to be performed for an applicant shall be prepared by the 
department responsible for the work.  This estimate shall include the total cost of 
all labor, material, equipment, and incidental costs, plus fifteen (15%) general 
overhead. 

 
2. Invoice 

 
A City of Eureka invoice covering the amount of the estimate shall be prepared by 
the responsible department and forwarded to the Finance Department. 

 
3. Performance of Work 
 

When the amount of the estimate has been advanced to the City, the work shall be 
performed by the City forces.  Upon completion, the amount advanced shall be 
adjusted to the actual cost, plus fifteen percent (15%) general overhead. 
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Work performed by City forces repairing or replacing city property damaged by others. 
 

1. Itemized cost of work 
 

An itemized cost of the work performed by City forces in repairing or replacing 
the damaged property shall be prepared by the department responsible for the 
work, including all labor, material, equipment, and incidental costs, plus fifteen 
percent (15%) general overhead. 

 
2. Invoice 

 
When the name and address of the person responsible for the damage is known, a 
City of Eureka Invoice covering the total amount shall be prepared by the 
responsible department and forwarded to the Finance Department for collection. 
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