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POLICY OBJECTIVE 
 
To protect the City from unnecessary liability resulting from vehicular accidents while 
employee is on duty, driving a vehicle, to protect he City from unnecessary liability for 
property damage caused by a City employee, to ensure accurate and necessary reporting 
of on-duty injuries and to protect City-owned equipment from unwarranted abuse while 
in use.  
 
ASSIGNED RESPONSIBILITY 
 
All Department Heads and Supervisors. 
 
APPLICABILITY 
 
Applicable to all City employees and officers, Department Heads, Supervisors and City 
Safety Committee Members when personnel are involved in personal injury, property 
damage, vehicular accident or abuse of City equipment while on duty. 
  
PROCEDURES 
 

SEE ATTACHED MEMORANDUM AND EXAMPLES FOR REPORTING 
INJURIES 
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